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TO : All Employees
This PMO
FROM : The Manager
Administrative Division
This PMO
SUBJECT Directives On Foreign Travels of Government Officials

Pursuant to the Unnumbered Memorandum from the Human Resource Management
Department Manager, dated 08 January 2018, disseminated herewith is the attached
Memorandum from the Executive Secretary re: Directives on applying to foreign travels.

For information apgd guidance.

GUILBERT ANTHONY D. GIMENO

VISION
By 2020, PPA shall have provided globally competitive port sesvices in the Philippines characterized by increased productivity, efficiency,
sustainability.

connectivity, comfort, safety, security and environmental

MISSION
MMMWMnm,mMMWHNMNMamm %n.!.s
agency of the government. “——7 RECOGNIZED
Establish a mutually beneficial, equitable, and fair relationship with partners and service providers.
Provide meaningful and gainful employment while creating a nurturing environment that promotes continuous learning and improvement.
Establish a world-class port operation that is globally competitive adding value to the country’s image and reputation.




]
BONIFACIO DRIVE. SOUTH HARBOR PORT AREA. MANILA 1018, PHILIPPINES |

January 08, 2018
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All RC Heads Concerned
- Department & Port Managers

The Manager
Human Resource Management Departmeant

Directives Applying to Foreign Travelis of all Government
Officials and Personnel in the Executive Department

in compliance with the pronouncement of the President against extravagant and iavish
travels abroad in government, all officials and personnel are strictly advised to observe the
measures under OP Memorandum dated January 3, 2018.

Failure to comply with the directives of this OP Memorandum may result in the filing of
administrative actions for misconduct. insubordination and other related offenses under the
Civil Service Commission Revised Rules on Administrative Cases in the Civil Service and/or
relevant laws, rules and regulations against the travelling official/personnel, as well as the
official who unduly endorsed or approved the travel authority or who failed to submit

requirements.

All RC Heads are likewise reminded to properly inform its personnel of the foreign trave!

requirements.

For guidance.

vV~

MARK JON1§. PALOMAR

Encls.: As stated




®ffice of the Hreside
of the Philppines
Malzcatizng

MEMORANDUM FROM THE SXECUTIVE SECRETARY

1C 1 ALL DEPARTMENT SECRETARIES AND HEADSE OF AGENCIES,
- GOVERMMENT-OWNED ANDIOR ~ CONTROLLED CORPORATIONS
{GOCCs) AND GOVERMMENT FINANCIAL INSTITUTIONS (GFls)

SUSJECT : DIRECTIWES APPLYING TO FOREIGN TRAVELS OF ALL
GOVERNMENT OFFICIALS AND PERSONNEL IN THE EXECUTIVE
DERPARTMENT

DATE - 03 Jezuary 2013

To ensure compliznce with the pronouncements of the Fresident against extravagant
and lavidh Wavels abroad of governmernt officials and personnel, all’ concerned cofficials
issulng travel aulnorities under existing issuances are direcied io stictly observe the
following measures on forsign raveis:

1) No official foreign travel of govemment officiais and persennai shiall be
aliowed uniess 4 satisfizz all the followeng minimum critena: (2) the
purpcse of the tip is strictly withm the mandate of the requesting
povemmaent official or pursonnal; (o) the projecicd expanses for the wip
ars not excessive: and (¢ thz trip is axpected 1o bring subsiantial bansfit
to the country.

S

} No governmen: official or persannel shall be allowed o depan for any
travel abroad, even I such is for 2 personal of privals purpose without
cos! to the governmen:, unlass sucnh official or personne! has obigined the
approoriale  fravei sufhorizaton from hislher agency., has  duly
accomplishad the reguisilte icave forms, and his/her apsence shall niot
hamper the operationa: efficiency of said agency.

3} All heade of agencies authorized to approve iravels abroad shali, at the
end of every quorter, submit 2 list to the Office of the President, thru the
Sxecutive Secretary, of abi travel authorities they have lssued for the
official and personal foreign trips of their respeciive ' officiais and
personnel inciuding those in sttached asgencies, GOCCs and GFis,
indicating therein the names of the concorned cfiicial or employes,
dastinaton, durstion af the trip, nature and purpese of the ravel, total cost
cf trave: for official trips, and & Orief statamant explaining how each official
tip compiies with the minimum criteria enumerated in suh-paragraph 1
anove,

The reguiremant tc? submit quarnery lisis of fravel suthorites issusd shall
aiso be obsenvec by the Department of the Intericr and Lozal Government
with recard ta foreign fravets of local government officiats.
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4) Al heads of ggencies arc direcied o airictly sniorce the requiremsnt on
submissicn of reports with appropriate racommendations, if any, on the
conlerencs or seminar atiendsd, examination or investigation conducted,
or mission ungenaken by 3 governmaent official or personne! (o the head of
agency within thirty {30} days after his/her retum 1o official staticn. In cass
of partizipation in an micrnationa! conierence or convention abrgad in
which the Pnilippings is represented by a delegation, 2@ report of the
delegation shell be submitted 1o the President theu the Secretary of
Foreign Affairs thirty (30} Cays after the cosing of the conference or
conveniian. Any member of the delegaiion may submit & suppiemensany
report.

Failure 1o comply with the above direclives may result in the Bing of adminisizative
aclions for misconduct insubordination anc oiher related offansas under the Chvl Servce
Commission Revised Rules on Acminisirative Cases in the Civii Senvice andior ralevant
lews, rules snd reguiaiions sgainst the traveling official/personnal, es well as the official
who urduly endorsed of agproved hisher tavs! authority or whe fzilsd 1o submit the list
requirad hersin. ;

All heads of ggences, GOCCs and GFis shall cnsure tHhat &l their personnel are
informed of the forscoing.

The nersin direchives shall (ake sifect immediziely.

For stric: compliance.

- It
SALVADOR C. MEDIALDEA
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