
VISION 
By 2020, PPA shall haIIe PfOYided globally ~e port services in !he Philippines d1aa:terized by increased productivity, efficiency, 

connectivity, comfort. safety, security ood envirorvnental susIainabiIity. 
MISSION 

Provide reiabIe ood responsive services in ports, sustain development of communities en! !he environment, ood be a model COJpOf3te 
agency of !he government 

EslabHsh a rrutually beneficial, equitable, ood fair relationship with partneIs and service pnwiders. 
PfOYide rneaningNI ood glinful employment wIriIe creating a nurturing environment thai promotes continuous leaning ood improvement. 

EstIJIish a wor1<ktass port operation thai is globally competitive adding value to the country's image ood reputation. 

T PHILIPPINE PORTS 
~AUTHORITY 

PORT MANAGEMENT OFFICE OF 
MISAMIS ORIENTAL / CAGAYAN DE ORO 

E.S. Baclig Jr. Administration Bldg., Port Area, Macabalan, Cagayan de Oro City 9000 
Tel. Nos. (088) 85&-9098 to 99; Fax No. (088) 856-9100; Email Address: ppapmocdo@ppa.com.ph 

MAR 2 2 2018 

PMO MOC ADMINISTRATIVE CIRCULAR 
No. 010- 901'6 ' - - 

TO All Employees 
This PMO 

FROM The Manager 
Administrative Division 
This PMO 

SUBJECT Directives On Foreign Travels of Government Officials 

Pursuant to the Unnumbered Memorandum from the Human Resource Management 
Department Manager, dated 08 January 2018, disseminated herewith is the attached 
Memorandum from the Executive Secretary re: Directives on applying to foreign travels. 
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BONIFACIO DRIVE SOUTh HARBOR DORT f..REA. WANILA 1018. PHILIPPI ss 
PO. BOX 436 MANILI-. PHILIPPIN2S 

TL NO (0532) 527·8355 'FAX NO (0532,527.48S5 

January 08.2018 

MEMORANDUM " r- J--r-, 
FOR All RC Heads Concerned 

Department & Port Managers 

FROM The Manager 
Human Resource Management Department 

SUBJECT Directives Applying to Foreign Travels of all Government 
Officials and Personnel in the Executive Department 

In compliance with the pronouncement of the President against extravagant and lavish 
travels abroad in government, all officials and personnel are strictly advised to observe the 
measures under OP Memorandum dated January 3. 2018. 

Failure to comply with the directives of this OP Memorandum may result in the filing of 
administrative actions for misconduct, insubordination and other related offenses under the 
Civil Service Commission Revised Rules on Administrative Cases in the Civil Service and/or 
relevant laws, rules and regulations aqair.st the travelling official/personnel. as well as the 
official who unduly endorsed or approved the travel authority or who failed to submit 
requirements. 

All RC Heads are likewise reminded to properly inform its personnel of the foreign travel 
requirements. 

For guidance. 

'V/V6J\7r- 
MARK JON\S. PALOMAR 

\. 
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TO ~ o E?A..:<'T Me NT S~CRE L •• ~:RiES AND HE,6,DS OF AGENCIES, 
GOVERNMENT-OV\'I'JED ANDIOR - CON7ROu..:::n COP.POR,c.,TIONS 
(GO-::;C5) p,ND GO'I/ERN ,,1::N.T RNANCtAL lNSTITUTiON.5 {GF!S) 

SUBjeCT IRE:CTtVES APPt.. YING TO FOREIGN TR.AVELS of AU .• 
:.:>OVERtJMENT OFrtClAL.S AND PERSONNEL IN THE EXECUTl'VE 
DE?ARTMEN 

DAlE 

To ensure compJarr...o with lhtl pro"1ounc>9menl.s c,r tno P~denr 3g5insi I3'xtr,wa ;?In: 
and ICJviStl iravets ebrcac of covernrnerst ()m:;illl~ and persormes all' concerned effieial:.; 
is"Sulng ~rav.el CJutrloliti~ moer exisunc lssuaoces ar;:; dlreciad '0 :;triC1 ' QOS::;VC the 
iol.\O'wing messU:-t1~ :'r:. foreign tr~s: - 

~) No affies! fnruign tf"J:'/el of fr.)'lfemrocm offic:.31S and personnel Shol. oe 
al!owed unless ~t satisfies al: ~h[:,'- tolloVl!'n\J minimum criteria: (a) !he 
purpose 01 tila trip ls strIcti;' wither. lhE< memdate of the r~q1J'>3stil1g 
go..--.-nr.'eflt offiC;CJ or per sonnsi; (.0) tnt; projOc;c-=! exp~n5@'=: fa:- Lt,\:; irrp 
are not exc--...s:oivc: ilnd (c) the tio is axeectod ~ brmg subs~r,tlal b~:"1em 
to 1nl!:! C!iuntry, 

2) No govc.:mrtp,:~n:, o·ftidai or personnel snail be allowed to cecen for any 
tfa'v'e:l abroad, even if such is for OJ personal OT pnva1.g puroose without 
cost to tho ~o v €::mmeni, ullLe~ such offi:::ial or personnel has cbtalnec' th~ 
di)prontiCit.£ travel sWf1olizaoon from hislher agency, ass ::l~ly 
<::cc~m?h$h~ the recr.Jisit~ leave forms. and rJs,'hc-r sOS<:!n::.e s,"1:::111 not 
h.:3~'l1pt!:r Ihe: operationa; a.lf:dc:r.-c)' of said aG-€llcy. 

3) All haads of agcr.'Cle~ autborizec to approve Iravel;; d,j,Jroa,j snail, a: the 
ena of eo/cry quarter, submit <J l~:ll to tne Office ;,f l."'e President. tnru the 
2xec~1jve Secretary, c: al: travel authorities ';,ey ha-,,8' .lssucc for tho= 
official anc personal breigr: ,rips of iheir respecflve : offioals ~nd 
nerscnnel ir.ciu:im; tnose in atts.,:;hed ager,:::je$, S'_'::;C: Cine Gr=I~, 
mdicatinr; therein the names ,; ~r!El concornec ctij~iaf or ernptoyee. 
oasdnaton. O".r.i:.ilon ~f the trip, nature and PWPDSf:; 8ft. e rravel, totnl cost 
of trave: 10:- ~tr.cla trips, and a o:iBf statement ",,:::.plailling now eacn o ff],:::: a I 
trip ccrnpiiea vtill~ t.,e rninimern criteria ~nu:":lernl{Jd In sub-pars g~<Jph -: 
anove. 

ThE: recuircrnem t~ sunrni; quarte y liSES v' 1;-i1~: suthcnues IZZU2.J ~man 
also be observed by tile D~pa:"tm..::n;: 0; be tmeri::r <Inti L,'J':(.\' Govc7nrr.-Sfl' 
wiln fsgard m iore~;;;n trav~rs of IQcal ';Jo"'<"lmmen! offici.:J~ 
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4) . .oJ1 heads of .;lgenr:i~:5 arc d ir(:ciee· tc sErictly ~nforcc the requl rernent on 
subrrussicn of reoorts 'I.ill. 02 f)rorn~·-: recomrnendatlons. if 311Y. en t"8 
t;o(lft;!rC!"I~ or seminar 3.t'~\3:1r:::.;d. ~;;;'11~i:l.:::cior:; cr in •• esjjgation conducted. 
or mission unoertaken Dy ;3 gOlJammeOJl ofrL.clal or cersonnet :0 the r.e;,'J:d 01 
<)9(;[1C)' withi:n thir.y (30) cays alt(H llis.~'E:r ;etuITc lc offi:::iaL station. ln case 
01 p2.nk:ipatior! 1n an mtc rna lio no 1 conierence or convenllon ~b~:'}('i::i :r. 
wnich t lC PrlllipOi(II~5 is iB;XEs-ented by ;,.l dcI0:,)atlon, a repo r. of thE 
·delegatlof1 snail bE': .'.~lbr.:T ittea to 1."lr:! Pr'J~idf!(ll tr·(1J the Sf.:cretary of 
;:;o!eigr. Affa1r5. misty {2.D} ·G ayl', arter toe ~J::l~.ing 0; tr..: c::Jn~(:)r€:{lce (l r 

canvsotmn, A.:,y member of (I.!'; -Oel-agar.::l>' :-nay 3-U::: .1'". a st..::pp$Cm0:L;.~0· 
report. 

FaikrrF. tc compiy ','!i1h u-,,: 3~c..l·JE:' djrc:::!lves may result In ,ne :.ii'1g of fj·j1Ttjl)isuativ;;: 
ac'ti-:ms for rniaconccc; tnsuoordmauon anc cmsr re!8~o;:d cff~:'ls'3S ur";:j(l ~ th" Civil So:rv~c£ 
Ccrnmlsaicr, R.evi$ea Rulo=s on ,!I • .crnir.lslratlv~ Cases In UlO Civil Serv.:::e arldia;- rule'.r.Int 
laws," rules and :-e;,,~uiaii::ms e:;~31r..:.;l tnt t " •• 'elilng oiflclaVp-erriol'\.~l, as well as the off.icia: 
\'\'00 L!.rt(llJiy enoorsed G;' aoorovec rliz;her lrave: ~ut':lorlt'Y or whe :aiL!::lc lu submit the iist 
rt=quin3d )te.rei'!. 

Aft be •.•. ads or agen~. 13QCCs and G:=l:: shu;1 ensure .;l~~ ~I' IhEoir psfs:mnel arc 
~ormed of thE: fQ.r:~~in~. 

The herein \'!irect't'es shall mke ~ffect ifT .. mudl<:!-!:-ly. 

/'--- .... 
SAL.\'ADOR C. M:=DlALDEA /'J 
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